
Easy English

Victorian Electoral Commission 

Vote in Local 
Council Postal 
Elections



You can get this 
information in 
different ways

2

Auslan
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Other languages

Read page  22  to  23.
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Centre helped the Victorian Electoral Commission 

write this Easy English book. April 2016. 

For more information about Scope’s 

Communication and Inclusion Resource Centre 

phone 03 9843 2000 or go to www.scopevic.org.au 
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About this book

This book is about

• Victorian local council elections

• how to vote 

• postal voting

• how to become a candidate.

There are other books for people who vote in

attendance elections

or 

the Melbourne City Council election. 

Contact the VEC for more information.  

Read page  21.
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What is voting?

An election is when you make a choice about who 

is in charge. 

To make a choice you need to vote.

All votes are equal. 

Voting is your human right. 

Voting is secret

You do not have to show anyone your vote.
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Our democracy

Australia has  3  types of government

• Federal government 

• State government 

• local council.

 

Your vote helps to decide who is in charge.

Every Australian citizen aged  18  years or 

older must enrol and vote.

You must vote at every Federal, State and 

local council election.

If you do not vote you may have to pay a fine.
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Your local council

Victorian local councils

Victoria has  79  local councils. Your local council 

depends on where you live.

For local council elections you vote for people 

who make decisions about your local area.

These people are called councillors. 

The leader of the council is called the mayor. 
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What councillors do

Your councillors make decisions about

• parks and sporting grounds

• community services

• libraries

• roads and footpaths

• rubbish and recycling

• public buildings and halls

• dog and cat registration

• building and construction.

Your local council
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About voting

Enrol to vote

To vote you must enrol. Every Australian citizen 

aged  18  years of age and over must enrol to vote.

 

You must fill in an enrolment form.

Get an enrolment form 

• at any post office

• from the Victorian Electoral Commission

• online from www.vec.vic.gov.au

 

Since the last election have you

• changed your address? 

• changed your name?

You must tell the Victorian Electoral Commission. 
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Who else can enrol to vote?

You may also be able to enrol to vote if you pay 

rates to your local council.

 

Speak to your local council for more information. 

About voting
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Do I have to vote? 

Yes. 

You must vote in your local council election if

• you are an Australian citizen

• you are enrolled to vote

• you live in the council area

• you are under  70  years old.

 

If you do not vote you will be sent a letter. 

You will be asked why you did not vote.

You may have to pay a fine.

Vote in Local Council Postal Elections

About voting
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Council elections

How do I know if my council is having a 
postal election?

You will hear about your local council election 

• in local newspapers

• in city newspapers

• on radio

• on social media

• by getting a ballot pack in the mail.

If your council is having an attendance election 

you need to read the Vote in Local Council 

Attendance Elections Easy English Guide.

Contact the Victorian Electoral Commission if you 

do not know. Read page  21.
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Council elections

When is my local council election? 

All local council elections are held at the same time.

Local council elections are held every  4  years.  

Ballot packs are mailed out in early October.

 

How do I vote?

You will get a ballot pack in the mail. 

Read pages  14  to  16  for more information on 

how to vote.  
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Postal voting

My ballot pack

You will get a ballot pack in the mail.

Your ballot pack has

• a ballot paper

• a ballot paper envelope

• instructions about how to vote

• information about the candidates.  

These are called candidate statements.

• an envelope to mail your ballot paper back.

You should get it by the middle of October.

Call the VEC if you do not get your 

ballot pack. Read page  21.



Postal votingPostal voting

How do I fill in my ballot paper?

This is an example of a ballot paper.

You must  write a number in each box on the 

ballot paper

• write  1  in the box next to the person who you 

want to win

• write  2  in the box next to your second choice

• keep numbering until every box has a number

• use numbers only.
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How to vote

• separate the ballot paper from the candidate 

statements

• fill in your ballot paper

• put your finished ballot paper in the ballot 

paper envelope

• write the date and sign your name on the flap 

of the ballot paper envelope 

• put your ballot paper envelope in the bigger 

addressed reply post envelope

•  you do not need a stamp

• put it in the post as soon as you can.

Postal voting
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Candidates

Who do I vote for?

People who want to be on the local council are 

called candidates.

Each person has different ideas. You need to 

pick the person or people who you think will do 

the job best.

 
How do I get more information about  

each candidate? 

Each candidate writes to voters about their ideas. 

• You will get candidate statements in your 

ballot pack. 

Or

• You can phone the candidate and talk to him  

or her. 

This information will help you make a choice.

Vote in Local Council Postal Elections



Voting
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Candidates

How do I become a candidate?

• you must be an Australian citizen

• you must be enrolled for this election.

 

You must fill out a form. This form says you want 

to be a candidate.

 

You must pay  $250. You get this money back if 

you win or get enough votes.

Give your form and payment to the  

returning officer.

Some people cannot be a candidate.

Ask the Victorian Electoral Commission for 

more information. 

Read page  21  for how to contact us.
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Meanings

Vote in Local Council Postal Elections

Check the meanings of words 

Australian citizen — a person who was born 

in Australia. Or a person who was born overseas 

but now lives in Australia. This person has made a 

special promise to follow all the laws of Australia. 

This person has become an Australian citizen.

Ballot paper envelope — an envelope where you 

put your filled-in ballot paper. It has a special flap on it. 

You sign your name and write the date on this flap. 

Ballot pack — a set of papers, envelopes and 

instructions to use for postal voting.

Ballot paper — a sheet of paper you write your vote on.

Candidate — a person who wants to be a councillor.

Candidate statements — information about each 

candidate in your ballot pack.

Councillors —  a group of people chosen by the 

people in the local area to make decisions about 

this area.
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Meanings

Democracy —  a country where people have the 

right to vote for who is in charge.

Election — choosing someone or making a decision 

by voting.

Enrol — put your name on a list to vote. 

Local council — your local area and the people who 

make decisions about it. 

Mayor —  the leader of councillors.

Postal vote — voting at home and sending your vote 

in the mail. Most local councils use this way of voting. 

Use the ballot pack you get in the mail.

Rates —  money you pay to your local council. Your 

council uses this money for roads, public buildings 

and community services. 

Returning Officer — the person in charge of your 

local council election.

Vote or voting — to make your choice on your  

ballot paper. 
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More information

Vote in Local Council Postal Elections

Contact us

You can get more information from the  

Victorian Electoral Commission.

Website     www.vec.vic.gov.au

Email         info@vec.vic.gov.au

Postal address

Victorian Electoral Commission,

Level 11, 530 Collins Street, Melbourne 3000

Phone 

131 832

+ 61 3 8620 1100 (from outside Victoria)

If you are deaf or have a hearing or speech 

impairment phone National Relay Service   

133 677 and ask for  03 8620 1100.

For speech-to-speech relay phone  1300 555 727 

and ask for  03 8620 1100.
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How do I get this 
information in other 
languages?

(Korean)

(Amharic)

(Arabic)

(Bosnian)

(Khmer)

(Cantonese)

(Croatian)

(Dari)

Dinka

(Greek)

(Italian)
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How do I get this 
information in other 
languages?

(Macedonian)

(Mandarin)

(Persian)

(Russian)

(Serbian)

(Somali)

(Spanish)

(Turkish)

(Vietnamese)

All other languages
For enquiries in all other non-English languages call our interpreting service on  
(03) 9209 0112.

Vote in Local Council Postal Elections
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